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APPLICATION TO THE  

ZONING BOARD OF APPEALS 

 

PLEASE READ: 

Under present procedures, your application and plan may be subjected to a 2 phase review before final approval 

is granted allowing you to begin work on your project. 

The Zoning Board of Appeals meets the third Wednesday of the month at 7p. All applications, maps,  payments, 

SEQR, ag data statements, and supporting documents are due by the 15th of the month to be placed on the 

agenda for the following month’s meeting. The applicant will receive a letter letting them know the day and time of 

their meeting. All property owners within 500 feet of the property will also be notified of the public hearing so they 

can attend the meeting and state their concerns about the project to the Board Members.  

The phases and steps are: 

All documents are forwarded to the Zoning Board of Appeals Board Members for a public hearing. Based on you 

application, input and possible neighbor comments, the Zoning Board will render a decision. You should be 

present at this meeting. Be prepared to respond to detailed questions about your project. If for any reason your 

application is tabled at the scheduled ZBA meeting, it must be heard at the next scheduled meeting, no further 

tabling of the application will be allowed.  

The Zoning Board may possibly, as a stipulation of approval, require you to submit a detailed SITE PLAN to the 

Planning Board to refine your project and ensure it complies with the needs of the Town. You will need to 

complete a different application for the Planning Board and attend a separate public hearing. This SITE PLAN 

should be drawn in a professional manner, to scale showing precise measurements and other pertinent data as it 

applies to your particular project. A SITE PLAN REVIEW outline can be obtained from the Code Enforcement 

Office.  

The Planning Board assures that your end project will be in full compliance with Town requirements. The 

Planning Board will grant final approval and let you start your project only after they are satisfied that your plan 

meets the necessary criteria.  

REMEMBER -- If there is construction of any sort or major renovations involved in your plan, you MUST obtain a 

Building Permit after approval is granted, but before beginning your project.  

Codes Office Hours: 

Monday-Friday, 9a to 3p 

Visit our website at www.perutown.com  

  

http://www.perutown.com/
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TAX MAP ID#: __________________     ZONE: ________     APPLICATION #: ________________________ 

DATE: ______________________ OVERLAY: ___________  FEE PAID: $___________________ 

APPLICATION TO THE ZONING BOARD OF APPEALS 

APPLICANT: _______________________________________________________________________________________ 

PHONE #: __________________________________ E-MAIL: _______________________________________________ 

MAILING ADDRESS: ________________________________________________________________________________ 

LOCATION OF PROJECT (Please Provide Map):_________________________________________________________ 

PROPERTY OWNER (If Different Than Applicant):_________________________________________________________ 

PHONE #: _________________________________ E-MAIL: ________________________________________________ 

MAILING ADDRESS: ________________________________________________________________________________ 

REPRESENTATIVE FOR PUBLIC HEARING: APPLICANT  OR  OTHER: _______________________________ 

APPLICATION IS FOR (Check One): 

Expansion/Change of Nonconforming Use 

Area Variance 

Use Variance (Asking for something that is NOT allowed in your district. Must show hardship it causes.)  

Special Use Permit (Asking for something that is allowed in your district, but you don’t quite meet requirements)  

Second Party Appeal 

Interpretation of Zoning Ordinance or Official Map 

Temporary Permit ----------------------------------------- New OR  Extension 

Appeal of Zoning Office’s Decision 

DETAILED DESCRIPTION OF PROJECT (Reason for Application): 

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________ 

SUPPORTING DOCS: Deed – If Rental or Leased  Copy of agreement showing contractual rights 

Is sale of property contingent on approval of this application? Yes     OR    No 

Site Plan Approval Date ____________ DEC Approval Date ___________ SEQR Approval Date ____________ 

Clinton County Planning Board  Approval  Denial  NA  Date: __________________________ 

APA     Approval  Denial  NA  Date: __________________________ 
**************************************************************************** ACTION: ************************************************************************************ 

ZONING BOARD Hearing Date: _________________________Approved  OR  Denied  

SITE PLAN REV Date: _________________________________Approved  OR  Denied  OR  NA 

Approval Stipulations: __________________________________________________________________________________________ 

Reason for Denial: _____________________________________________________________________________________________ 

_____________________________________________   ______________________________________ 

  Zoning Chairperson Signature      Planning Chairperson Signature   
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USE VARIANCE 

ALL QUESTIONS MUST BE ANSWERED: 
 

1. Current use of land/structure(s): ________________________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

2. Proposed Use: _________________________________________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

3. Description of Property: ________________________________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

4. Description of Surrounding Lands: ______________________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

5. Anticipated Weekly Increase in traffic: __________________________________________________________ 

________________________________________________________________________________________________ 

6. In order to obtain a variance, the following must be completed to the satisfaction of the Zoning 

Board of Appeals: 

a. For each and every permitted use under the zoning regulations for the particular district 

where the property is located (1) the applicant cannot realize a reasonable return, 

provided that the lack of return is substantial as demonstrated by competent financial 

evidence:______________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________ 

b. This hardship is unique and does not apply to a substantial portion of the district or 

neighborhood because: ________________________________________________________________ 

________________________________________________________________________________________

________________________________________________________________________________________ 

c. By granting the variance, the essential character of the neighborhood will not be altered 

because: ______________________________________________________________________________ 

________________________________________________________________________________________

________________________________________________________________________________________ 

d. This hardship is not self-created for the following reasons: 

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________ 

7. Will project require a separate structure? ______________________ If yes, give details: 

Size: ____________________ Foundation: ____________________________ Materials: ________________________ 

Approval does not relieve the need for a building permit nor the regulations/requirements governing the 

issuance of a building permit.   
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AREA VARIANCE 

ALL QUESTIONS MUST BE ANSWERED: 

1. Description of Property: _______________________________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

2. Describe Planned Project: ______________________________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

3. Description of abutting properties: ______________________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

4. In order to obtain approval for this variance, the following must be answered to the satisfaction of 

the Zoning Board of Appeals. 

a. No undesirable change will be produced in the character of the neighborhood nor result in a 

detriment to nearby properties because: ___________________________________________________ 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

b. Without benefit of the Variance, I cannot see any feasible way to accomplish the project 

because: __________________________________________________________________________________ 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

c. I would consider granting the Variance substantial because: ________________________________ 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

d. This Variance will not result in an adverse effect, nor impact unfavorably on the physical 

conditions of the neighborhood or district because: _________________________________________ 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

e. Is the need for this Variance self-created? Yes OR No. Explain: ___________________________ 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

* A self-created hardship will not necessarily preclude granting of the Variance.  

Approval of this request for a Variance does NOT relieve the applicant of obtaining a Building Permit 

when a new structure or renovation is involved.   
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SPECIAL PERMITTED USE: 

No action will be taken on this request until any and all zoning violations on the property are corrected.  

What requirements aren’t you able to meet for this permitted use? ____________________________________ 

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

1. If for a Home Occupation: 
a. Number of persons to be employed? ________________________ Family Members: ______________ 
b. Anticipated weekly increase in traffic: ______________________________________________________ 
c. Will deliveries/pickups be via commercial carrier? __________________________________________ 

d. Will business be conducted within the confines of the home? Yes OR No 

e. Will this be a new structure? Yes OR No If yes, describe: __________________________________ 

______________________________________________________________________________________________

______________________________________________________________________________________________ 

2. Describe basic pertinent details of the request: __________________________________________________ 

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

3. Will proposed use require? 

a. A new structure?  Yes OR No  Renovations to existing structure? Yes OR No 

b. A change of land use? Yes OR No- If yes, explain: _________________________________________ 

______________________________________________________________________________________________ 

c. A change is use of an existing structure? Yes OR No- Explain: _____________________________ 

______________________________________________________________________________________________ 

d. Anticipated increase in weekly traffic: ______________________________________________________ 

e. Involvement of commercial carriers? Yes OR No. Describe types of vehicles expected: 

____________________________________________________ # per week: ___________________________ 

4. Describe land, and use, of surrounding area: ____________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

5. Is this request seasonal in nature? Yes OR No- Explain: ________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

6. Will/has any aspect of this request been denied by the Zoning Office? Yes OR No- Explain: 

________________________________________________________________________________________________ 

7. If yes, are you appealing that decision (a variance)? Yes OR No 

8. Show any unusual aspects of this request that will have an influential bearing on the approval 

process: _______________________________________________________________________________________ 

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

ANY approval does NOT relieve a need for a building permit.   
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INTERPRETATION: 

 

This request concerns an interpretation of:  

The Zoning Ordinance ________________________________ 

The Official Map ______________________________________ 

1. If the Zoning Ordinance:  

a. Show Section of Ordinance needing clarification: __________________________________________ 

__________________________________________________________________________________________ 

b. This request is based on a decision/action of the:   Zoning Officer   Planning Board   ZBA 

c. If this request is based on a previous decision/action- Explain: 

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

d. Is the need for this request based on:  

i. An intended project?  Yes  OR  No 

ii. Possible future purchase and use of land? Yes  OR  No 

iii. EXPLAIN: _________________________________________________________________________ 

___________________________________________________________________________________

___________________________________________________________________________________ 

2. If the Official Map: 

a. Area involved(list boundaries): ___________________________________________________________ 

b. Is this request based on a previous decision? Yes OR No- Explain: _______________________ 

__________________________________________________________________________________________

__________________________________________________________________________________________ 

c. Is this request based on an intended project or possible future purchase and use of land? 

Yes or No- Explain: ____________________________________________________________________ 

__________________________________________________________________________________________

__________________________________________________________________________________________ 

3. List all other pertinent background details that initiated the need for this request: _________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________  



~ 7 ~ 

 

CHANGE OR EXPANSION OF A NONCONFORMING USE: 

 
Current description of property and use: ___________________________________________________________ 

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

Planned expansion or change: _____________________________________________________________________ 

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

Initial request? Yes OR No – Date of initial request: _______________________________________________ 

Size of parcel: ______________________________ Road frontage: ______________________________________ 

Description of surrounding land: ___________________________________________________________________ 

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

Estimated cost of expansion or change: $___________________________________________________________ 

Exterior change in existing structures (sq ft): _______________________________________________________ 

New structures involved? Yes OR No – Describe: _________________________________________________ 

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

Size: _____________________ Height: _______________________ Construction Type: ______________________  

Foundation: _________________________ Heat: _________________________ Style: ________________________ 

Change will result in closer conformance with Zoned requirements? Yes OR No – Explain:  

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

Expansion will not alter current use: Yes OR No – Explain: _________________________________________ 

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

 
****************************************************************************************************************  

Accompanying Site Plan must show, to scale, the present layout to include perimeter dimensions, all 

structures, proposed change or expansion, parking, landscaping, exterior lighting, entrances and 

exits, and any other data pertinent to your project. 

A copy of Site Plan with requirements is available in the Zoning Office.  

Reference to Article V Section 503 
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TEMPORARY PERMIT: 

 

Indicate the type of temporary permit requested: 

 Mobile Home during construction 

 Mobile Home- agricultural purposes- How many? _____________________ 

 Mobile Home as office facility during construction 

 Storage of mobile home for the purpose of repairs or near future relocation to an improved site  

 Other (Explain type of structure, purpose intended, and length of time to be on site): 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________ 

1. For mobile home during construction: * 

a. Date foundation of permanent structure completed: _______________________________________ 

b. Date sewage disposal permit approved by CCHD: _________________________________________ 

c. Anticipated date permanent structure to be completed: ____________________________________ 

d. Indicate: Brand of mobile home: __________________________________________________________ 

Model: ____________________________________________________ Year: ________________________ 

Serial #: ____________________________________________ Size: _______________________________ 

* A temporary permit may be issued after the completion of the foundation of the permanent 
structure for a one (1) year period.  

2. For mobile home used for agricultural purposes:  
 a. # of residents to occupy quarters: _________________________________________________________ 

 b. Length of time unit will be occupied: ________________________________________________________ 

 c. Sewage disposal permit approval date: ______________________________________________________ 

 d. Will unit be stored on site when not occupied? Yes OR No – Explain circumstances and location: 

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________ 

3. For mobile home type structure as office use during construction: 
 a. Length of time anticipated on site: __________________________________________________________ 

 *b. If connected to septic system – CCHD approval date: _______________________________________ 

 c. Indicate size of unit and foundation: _________________________________________________________ 

*A temporary permit will not be issued prior to approval of sewage disposal system by CCHD.  

4. Storage of mobile homes: 

 a. Indicate reason for storage: ________________________________________________________________ 

 b. Length of time anticipated on site: __________________________________________________________ 

 c. If for repairs, indicate type: _________________________________________________________________ 

____________________________________________________________________________________________________ 

e. Indicate: Year: ___________________________ Make: ___________________________________________ 

Model: ____________________________ Size: _________________________ Serial#: __________________ 

ALL TEMPORARY PERMITS WILL HAVE TIME LIMITS IMPOSED. EXTENSIONS MAY BE ISSUED IN 

CERTAIN SITUATIONS. TIME LIMIT RESTRAINTS WILL BE ENFORCED.   
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ARTICLE VII ~ ADMINISTRATION 

SECTION 701 ENFORCEMENT: 

This ordinance shall be enforced by the Zoning Enforcement Officer, who shall be appointed by the Town 

Supervisor with the approval of the Town Board. In case of a vacancy of the office of Zoning Enforcement Officer, 

the Town Supervisor shall be acting Zoning Enforcement Officer. No building permit or certificate of occupancy 

shall be issued except where all the provisions of this ordinance have been complied with.  

 

SECTION 705 VIOLATIONS:  

A violation of this ordinance is an offense punishable by a minimum fine of $50.00 and a maximum fine of $350.00, 

or by imprisonment for a period not exceeding six (6) months, or by both fine and imprisonment. Each week’s 

continued violation shall constitute a separate additional violation. Whenever a violation of this ordinance occurs, 

any person may file a complaint in regard hereto. All such complaints must be in writing and shall be filed with the 

Zoning Enforcement Office, who shall properly record such complaint and immediately investigate and report 

thereon to the Town Board.  

In addition to other remedies, the Town may institute any appropriate action or proceeding to prevent any 

unlawful erection, alteration, conversion, maintenance or use, to correct or abate such violation, to prevent the 

occupancy of a building, a structure, or land or to prevent any illegal act, conduct, business or use.  

******************************************************************************************************************  

ARTICLE 7, SECTION 704: ADDITIONAL FEES 

Any professional fee, i.e. engineer, attorney, etc., that is noted on the fee schedule set forth by the Town Board 

will be transferred to the applicant.  

******************************************************************************************************************  

STATE OF NEW YORK) 

     SS 

COUNTY OF CLINTON) 

Deponent being duly sworn says that he/she is the owner of the property upon which this request is based, or an 

authorized agent for the property owner for which the foregoing request is being submitted.* I further state that 

all information contained herein is true and correct to the best of my knowledge.  

In a written instrument, any person who knowingly makes a false statement which such person does not believe to 

be true has committed a crime under the laws of the State of New York, punishable as a Class A  Misdemeanor. 

(PL210.45)  

* A letter appointing the agent to act on his/her behalf must be signed by the land owner and accompany this 

application.  

Assistance rendered by the Zoning Enforcement Officer or other town official in completing this request DOES 

NOT insure approval by either the Planning Board or Zoning Board of Appeals.  

 

Affirmed under penalty of Perjury  

This ________ day of _______________, ____________ 

_________________________________________________ 

Signature of Applicant   
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Directions: 
 

This form needs to be completed with each Zoning Board and Planning Board application.  

Process –  

There are two primary scenarios for how the form should be completed: 

 

Scenario 1 – No Additional Action Required 

• The applicant completes Sections 1 through 4 and signs the form. 
 

• If the answer to Question 4 is “NO”, no further action is required. 
 

• The completed form is submitted with the application and becomes part of 
the official Town record. 

 

Scenario 2 – Additional Action Required 

• If Question 4 is answered “YES”, the applicant proceeds to complete 

Sections 6 and 7. 
 

• If needed, staff can assist the applicant with completing these sections.    
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